[Tpunoxenue Ne 2
K AHTUKOPPYILUHOHHOH MOMHTHKE

MAYV «MLI « Makcumym»

Koaexc
STHKH H CJIY;KeOHOro noBeieHHsi padOTHHKOB
‘MyHuLMIanbpHOE ABTOHOMHOE yupexaeHue «MoioexHbli neHTp «Makcumym»

1. O0mue MoJ0KeHHA

1.1. Komekc »Tukd M choyxebHoro mosefenus pabotHukos MAY  «MIL]
«Makcumym» (mamee - Kojekc) paszpaboraH B COOTBETCTBUM C  ITOJIOKEHHUSAMH
Koncturyuuu Poccuiickoit @eneparuu, TpynoBoro kojekca Poccuickoit Penepaliuy,
3aKkoHa O MPOTUBOJACHCTBUM KOPPYIILMH, HMHBIX HOPMATHBHBIX [PABOBBIX aKTOB
Poccutiickoit @enepariii, 1 OCHOBaH Ha OOLIENPHU3HAHHLIX HPABCTBEHHBIX IPUHLMIIAX H
HOpMaX POCCUHCKOro o0IlecTBa U rocyaapcTaa

1.2. Komekc mpejicranisier coboil cBoZ OOIUX MPO(ECCHOHANBHBIX IIPUHIIMIIOB U
NpaBujl  TOBEJCHUS,, KOTOPBIMM HANJEKHUT PYKOBOJICTBOBATHCS BCeM pabOTHHKAM
HE3aBUCHUMO OT 3aHMMaeMOMH JOIKHOCTH.

1.3. Kaxaplii pabOTHUK JO/DKEH MPUHUMATh BCE HEOOXOAMMBIE MEPBI Ui
cobmronenus nonoxkennit Kogekca, a kaxkapii rpaxaanud Poccniickon Deepalivy BIpase
OXXHUJaTh OT paOOTHHUKA TTOBEAEHHUS B OTHOLIEHUSAX C HUM B COOTBETCTBHH C I10JIOKEHUSIMU
Konekca.

1.4. Konekc CITYKHUT (hyHIaMEeHTOM TS dhopMHpOBaAHUS padbouux
B3aHMOOTHOIIIEHUH B OpPraHU3al[i¥, OCHOBAaHHBIX Ha OOLICIPHUHATEIX HOPMAax MOpaIHd H
HPaBCTBEHHOCTH.

1.5. Komekc npusBas MoBeICHTE 3 (GEKTHBHOCTD BbINOJIHEHUS PAOOTHUKAMH CBOMX
TPYHOBBIX O0O0s3aHHOCTEH. 3HaHWe W cobiroaeHue paboTHHUKamu nonoxenund Kopekca
SIBJISIETCS OJIHAM M3 KPUTEPUEB OLIEHKH KauecTBa MX MPo(ecCUOHaNIbHOU NeSITENbHOCTH U
TPYAOBOM JIMCIMITJIMHBI.

2. OcHoBHbIE 00SI3aHHOCTH, IPHHIHIIBI
¥ MpaBHJa CJIy;KeOHOro oBeeHus1 pabOTHHKOB

2.1. JlesATeqbHOCTh OPTraHU3alNK U €€ PaOOTHHUKOB OCHOBBLIBAETCH Ha CJIEIYHOIIMX
NPUHLKTIAX TPOQeCcCHOHATBHON ITHKHU:

— 3aKOHHOCTb; — IPO(EeCCHOHATTU3M; — HE3aBUCUMOCT;

— 10OPOCOBECTHOCTD; — KOH(MUIEHIIUAIbHOCTB;

— uHpopmMupoBaHue; — dPPHeKTUBHbIN BHY TPEHHHH KOHTPOIIb,

— CIIPaBe/UTMBOCTh; — OTBETCTBEHHOCTh; — OOBbEKTUBHOCTD;

— JIOBepHe, YBaXKEHHE U JJOOPOIKEIaTeIbHOCTh K KOJlIeram mno padote.

2.2. B cootBercTBHM co crarher 21 Tpymosoro xomekca Poccuiickoli @enepanuu
paboTHUK 00s13aH:




— 100pOCOBECTHO UCIIONHATH CBOM TPY/J0BbIE 00A3aHHOCTH, BO3JIO)KEHHBIC Ha HEro
TPYLOBLIM JOTOBOPOM;

— co0JIFOIaTh MpaBuiia BHY TPEHHETO TPYI0BOIO pacTiopsiika;

— coOJIIOATh TPYAOBYIO JHCLHUIIIHHY,

— BBITIONTHATH YCTAaHOBIIEHHbIE HOPMBI TPYIa;

— cobmoaaTh TpeOGoBaHuUs O OXpaHe Tpyaa U 00ecreueHuIo 0e30MacHOCTH TPy/a;

— Bepe’KHO OTHOCHMTHCS K MUMYIIECTBy paborojarens (B TOM 4HCIE K HUMYIIECTBY

TPeTbMX  JIML, Haxojdmemycs y pabotomarens, ecid — paboTozjarenib — HeceT
OTBETCTBEHHOCTH 33 COXPAHHOCTh ITOTO UMYILECTBA) U APYTUX PAOOTHUKOB,;
: — He3aMeJIMTEIbHO  COOOIIMTh  paboTojarenato  JUOO  HENOCPeACTBEHHOMY
PYKOBOJAMTENIF0 O BO3HHKHOBEHWM CHUTYal[MM, MPEACTABIAIOIIEH yrpody OJKM3HH H
3I0POBBIO JIIOJEH, COXPAHHOCTH HMyIecTBa paborojmarens (B TOM YHCIEe MMYIIECTBa
TPETHUX JIML, HAXOMSIIErocs y paboronaresi, eciid padoTonaTeNlb HECET OTBETCTBEHHOCTh
338 COXPAHHOCTb ATOTO UMYLIECTBA).

2.3. PaGoTHUKHM, CO3HaBas OTBETCTBEHHOCTH Tepel IpaxkJaHamu, OOILECTBOM U
roCyI1apCTBOM, ITPHU3BaHbL:

— UCXOUTh M3 TOrO, YTO IIPU3HAHME, COOMIONeHHEe M 3alluTa MpaB M CBOOOX
yeloBeKa M IpakJaHWHA OIPEEsSIIOT OCHOBHOM CMBICI M COAEpIKaHHWE NesATeSbHOCTU
OpraHu3allly;

—cobmonars  Koncrurynmio — Poccuiickoit  Denepaunu,  3aKOHOAATEIBCTBO
Pocculickoit @enepanu 1 fpociaaBckoit 001acTy, He JOIMYyCKaTh HapylICHUE 3aKOHOB U
WHBIX HOPMATHBHBIX I[PABOBBIX AaKTOB HCXOIs W3 TOJUTHYECKOH, SKOHOMHYECKOM
11eJ1ecO00Pa3HOCTH JIMOO 110 UHBIM MOTHBAM;

— obecneunBarh 3hhekTUBHYIO paboTy OpraHu3aluy;

— OCYILECTBIISITh CBOKO JIEATENBHOCTD B Ipejeiax [peIMeTa U Leled AesITeIbHOCTH
OpraHu3aluy;

— TIPY UCTIOJIHEHUH TPY/IOBBIX 0OSI3aHHOCTEH He OKa3bIBaTh IPEANOYTEHUS KaKUM-
b0 MpodecCHOHANBHBIM WM COIMANBHBIM [PYNIaM W OpraHM3aluaM, ObITh
He3aBUCHMBIMH OT BIMSHUS OTAESIBHBIX IPaxiaH, Npo(ecCHOHAIbHBIX UIH COLMAILHBIX
TPYIII U OpraHu3aLui;

— MCKJIFOYaTh  JeHCTBHs, CBA3aHHBbIC C  BIMSHUEM  KaKuUX-THOO  JIMYHBIX,
VMY IL[ECTBEHHBIX (buHaHCOBBIX) 1 VHBIX UHTEPECOB, IIPEISITCTBYOIINX
- 10OPOCOBECTHOMY UCTIOJTHEHUIO MU JOJKHOCTHBIX 00S3aHHOCTEN;

— coOmonars OecrnpUCTPaCTHOCTh, MCKIIOYAIOULYH) BO3MOXHOCThH BIHSHMS Ha HX
NesITeTbHOCTh PEIIEHUH MOJUTHUECKHUX MAPTUl U 00ILIeCTBEHHBIX 00bEIMHEHHH,

— cobnronaTh HOPMBI TPO(eCCHOHANBHOM TUKU U IIPAaBHUIIA JEJI0BOIO MOBEJICHHUS;

— MPOSIBIIATH KOPPEKTHOCTH M BHHUMATEJBHOCTH B OOpalleHHWH C TIpaXkIaHaMu H
JIOJKHOCTHBIMH JIMLIAMU;



— IIPOABIATE TEPIIHUMOCTE H YBaXKCHHE K 0OBI4YasIM U TpaaullusaIM HapoooB Poccuu u

JPYTHX TOCYIApCTB, YUUTHIBATH KYyJIBTYpHblE KM HHbIE OCOOCHHOCTH —pPaslM4HBIX
STHUYECKUX, COLMAJbHBIX I'PYIT U KOH(ECCHH, crtocoOCTBOBATE MEXKHALIMOHAILHOMY H
MEKKOH(EeCCHOHAIBHOMY COTIacHIO;

— BO3JIEPKMBATLECA  OT IIOBEJEHHs, KOTOpO€ MOIIO OBl BBI3BaTh COMHEHHE B
7106POCOBECTHOM HCTIONHEHUH PabOTHUKOM TPYIOBBIX 00s3aHHOCTEH, a Takke H3derarh
KOH(IMKTHBIX CUTYyallMii, CIIOCOGHBIX HAHECTH YIIepO €ro pernyTanud WM aBTOPHTETY
OpraHu3allvi;

— He WCIIONb30BaTh JO/KHOCTHOE TIOJOKEHWE IS OKa3aHWsl BIUSHUS Ha
NeSTeNbHOCTL TOCYJIapCTBEHHBIX OPraHoB, OpPraHOB MECTHOIO  CaMOYyIIPaBjIeHHS,
OpraHu3ainuii, JOJDKHOCTHBIX JIMI[ W TpaKAaH Ipd pPEIICHHW BOMPOCOB JIMYHOIO
XapakTepa;

— BO3JEPKUBATECSI OT IIYOMUYHBIX BBICKA3bIBAaHUH, CYKJIEHHMH M OLEHOK B
OTHOILIEHHU [EATEIbHOCTH OpraHu3alMy, PYKOBONUTE/S OpraHu3ally, €CIM 3TO He
BXOJIMT B JIOJUKHOCTHBIE 00513aHHOCTH paOOTHHKA;

— COOMIOAT, YCTAHOBICHHBIC B OPraHMW3alliH PaBUiia PEAOCTaBIEHUS CIlyKeOHOH
UHGMOPMAITMK U TYOJIMYHBIX BBICTYIJIEHUN;

— VBXKHUTEIBHO OTHOCHTBCSA K JESTEIBHOCTH TpeACTaBUTEIEH CPEICTB MacCOBOM
HHpOPMAITHH 110 HHGOPMHUPOBAHUIO 001IEeCTBA O paboTe OpraHU3allu, a TaK)Ke OKa3bIBaTh
COJICMCTBHE B MOIYYCHUH JIOCTOBEPHON HHPOPMALIUK B yCTAHOBJIIEHHOM TIOPSTIKE,

— MPOTHBOEHCTBOBATE MPOSBICHUAM KOPPYILMM W IPEANPUHUMATL MEPbI 10 ee
npodUIaKTHKE B TIOPSJIKE, YCTAHOBIEHHOM 3aKOHOJATEIBCTBOM O IPOTUBOJACHCTBHH
KOPPYTIIHH;

— NPOSIBNISATE ~ [PW  HUCIIONHEHWH  TPYAOBBIX  OOSA3aHHOCTEH  YECTHOCTD,
OecrnpUCTpPacTHOCTL M CIPaBeUIMBOCTh, HE MOMyCKaTb KOPPYILHMOHHO OIAcHOIOo
‘HoBeeHUs (TIOBEICHMUSI, KOTOPOE MOXKET BOCIIPHHHMATBLCS OKPY/KAFOIIMMHA Kak o0ellaHue
WA TIPEUIOYKEHHe Jaul B3SITKH, KaK COIiacue MPHHSATH B3STKY WIIM Kak IMpocbda o nade
B3ATKH JTMOO KaK BO3MOYKHOCTH COBEPIINTE HHOE KOPPYITIIHOHHOE IIPaBOHAPY LLIEHHE).

2.4. B uensx mpoTHBOJCUCTBUS KOPPYNLUHUN PaOOTHHUKY PEKOMEHYETCs:

— YBEJIOMJIATH paboToaressi, OpraHel MPOKypaTyphl, IPaBOOXPAHUTENBHBIE OPTaHbI
000 Bcex ciaydasx oOpalieHuss K pabOTHUKY KaKUX-THOO JHL B LEJAX CKIOHEHHS K
COBEPLIEHHIO KOPPYIIIIMOHHBIX TTPaBOHAPYILIEHHIH;

— He TOJy4YaTh B CBS3H C HUCIIOJHEHUEM TPYIOBBIX 00s3aHHOCTEH BO3HArpaXKIECHHS
OT (U3UYECKUX W FOPUIMYECKHX JIMIl (ITOIapKH, NEHEXHOE BO3HAIPaX/JCHHUE, CCYIBI,
YCIyI'd MaTepHallbHOTO XapakTepa, IUlaTy 3a pa3BledeHHs, OTAbIX, 3a I0JIb30BaHHE
TPAHCIIOPTOM U MHbBIE BOSHAIPAKJICHHUS );

— MPUHUMATH MEPBI MO HEMOMYIIEHUIO BO3HHUKHOBEHHS KOH(MIMKTa MHTEPECOB U
YPEryIupoOBaHUIO BO3HUKIIUX ClIy4aeB KOH(MIMKTa HWHTEPECOB, HE JIONMYyCKaTh IpH
MCIIOJTHEHWH TPYyAOBBIX O0S3aHHOCTEH JNHUYHYIC 3aMHTEPECOBAHHOCTh, KOTOpas IPHBOAUT



HJIM MOJKET IPUBCCTH K KOH(bJ'II/IKTy UHTEPECOB, YBEAOMIIATL CBOCTO HETIOCPENCTBCHHOI'O

PYKOBOJMTENSI O BO3HUKIIEM KOHGIHKTE HHTEPECOB WJIM O BO3MOKHOCTH €ro
BO3HUKHOBEHMSI, KaK TOJILKO eMy CTaHeT 00 9TOM W3BECTHO.

2.5. PaGoTHUK MOXeT 0bpabaThiBaTh U TepeaaBarh CllykeOHy0 WH(MOPMAIUIO TIpHU

COOMIONeHNH JEeHCTBYIONIMX B OpraHM3allid HOpM M TpeOOBaHMM, TNPHUHATBIX B
COOTBETCTBMHM C 3aKOHOaTenbcTBOM Poccuiickoit @enepanui.
; PaGoTHHK 00s3aH TNpPUHMMATh COOTBETCTBYIOIIME MEpPBl 10  00ecredeHnto
0e30IacHOCTH ¥ KOH(GHUACHLUMAJIbHOCTH HMH(OpMAlMH, 338 HECAHKIHOHMPOBAHHOE
pasmaiierne KOTOpOi OH HeceT OTBETCTBEHHOCTh MM (M) KOTOpast cTajla H3BECTHA €My B
CBSI3H C UCTIOJTHEHUEM MM TPY/OBBIX O0SI3aHHOCTEH.

2.6. PaboTHUK, HaJleJIEHHBIH OpraHu3aliOHHO-PACTIOPAIUTENBHBIMH
[TOJTHOMOYHSIMH TI0 OTHOIIEHHIO K JAPYrMM pabOTHHKAM, JOJDKEH CTPEMUTHCS OBITh MJis
HUX oOpasiuoM npodeccHoHanu3Ma, Oe3ylpedyHOH — peryTaluM, CrocoOCTBOBATH
GOPMHPOBAHHIO B OpraHM3alMu JuOO ee TIOApa3fef]eHUd ONaronpusTHOTO s
3 heKTUBHOI paboThl MOPAJILHO-TICUXOJIOTMYECKOr0 KMMara.

2.7. PaboTHUK, HaJleJIeHHBIN OpraHU3alMOHHO-PACIIOPSIUTEIIBHBIMU
MOJTHOMOYHSIMH TI0 OTHOIIEHHIO K IPYTUM pabOTHUKAM, [IPU3BaH:

— IPMHUMATh MephI [0 IPeNyIPEKACHUIO KOPPYIIINH, a TAK/Ke MEPhl K TOMY, YTOObI
IOYMHEHHbIE eMy pabOTHUKK He JOIMYCKAallM KOPPYIIIHOHHO ONACHOIO TTOBE/IEHNs, CBOKM
JTUYHBIM ~ TOBEJEHHWEM  II0aBaTh IMpPHMEP YeCTHOCTH, OECHIpHUCTPACTHOCTH |
CIIPaBEeJINBOCTH;

— He JOIYyCKaTh CJIydyaeB MPHHYXKJEHHUs] paOOTHUKOB K Y4YacTHIO B JEATEIbHOCTH
MOJIMTHYECKUX MAPTHIA, OOIIIEeCTBEHHBIX 00BeTHHEHUI U PEJTMTHO3HBIX OpraHU3allui;

— B IpeleiaXx CBOMX IOJHOMOYMEI MPUHHUMAaTh Mephl I10 IPEIOTBPALICHUIO WU
YPeryJupoBaHUI0 KOH(JIMKTA MHTEPECOB B cllydae, €CIIH €My CTaj0 H3BECTHO O
BO3HUKHOBEHUH Yy pabOTHHMKA JMYHOH 3aMHTEPECOBAHHOCTH, KOTOpas MPWBOJUT HIIH
MOJKET MPUBECTU K KOH(MIUKTY HHTEPECOB.

3. Pexomenaare/ibHble I THYECKUE NnpaBHJia IOBEJCHHHA paGOTHHKOB

' 3.1. B cBoeM 1noBeAeHUU PA0OTHUKY HEOOXOOMMO HMCXOJMTH M3 KOHCTUTYIIMOHHBIX
TMOJIOKEHUH O TOM, YTO YeJIOBEK, ero MpaBa U CBOOO/IbI SIBISIFOTCS BBICIIENH LEHHOCTBIO U
KayKJIBIM TpaXIaHuH UMEEeT MPaBO Ha HEMPUKOCHOBEHHOCTh YACTHOM JKM3HH, JIMIHYIO H
ceMelHy1o TaliHy, 3alllUTy YeCTH, JOCTOUHCTBA, CBOEro 100pOro MMeHH.

3.2. B cBoeM noBesieHUMH PaOOTHUK BO3IEPKHUBAETCS OT:

— 11000T0 BHUJA BBICKA3bIBAHWM M NEUCTBUN JUCKPUMHHALIMOHHOTO XapakTepa Io
[pU3HAKaM [0J1a, BO3pacTa, pachl, HALMOHAJIBLHOCTH, S3bIKa, IPa)K/1aHCTBa, COLUAIIBHOIO,

UMYIIECTBEHHOTO WM CEMEMHOro TIOJOKEeHUs, MOIUTUYECKUX WU PETUTHO3HBIX
PEANOUYTEHUH;




—FPYGOCTH, HpOHBHGHHﬁ HpCHGGpe)KHTeJILHOT‘O TOHa, 3aHOCHHUBOCTH, MPCAB3ATHIX

3aMevaHnH, IpeIbIBICHHS HelPaBOMEPHBIX, HE3aCTy)KEHHBIX 00BUHEHHUI;

— YIPO3, OCKOPOUTENBHBIX BBIPAXKEHUH WIN PEIIUK, JEHMCTBUM, MPEMsTCTBYOMIMUX
HOpPMaJIbHOMY OOILEHUIO WM POBOLMPYIOIIUX [IPOTHBOIIPABHOE MTOBEACHHE;

— MIpUHATHS UMLK, KypeHUs BO BpeMsl CIy)KeOHBIX COBeLIaHu#, Oecen, HWHOroO
cl1y’keOHOTro O0ILEeHHs ¢ TpakKaaHaMH.

3.3. PaGoTHUKM MpU3BAaHBI CIIOCOOCTBOBATH CBOMM CIIy)KEOHBIM MNOBEJEHHEM
YCTAHOBJIEHHIO B KOJUIEKTHBE [EJOBBIX B3aUMOOTHOILIEHHMH W KOHCTPYKTHBHOIO
COTPYJAHUYECTBA JAPYT C JIPYTOM.

PaGOTHUKYM TOMKHBI OBITH BEXJIMBBIMH, J0OpOKEIATEIbHBIMH, KOPPEKTHBIMH,
BHUMATEJIbHBIMU U MIPOSBIATE TEPIUMOCTD B OOIEHUH C TpakIaHaMU U KOJUIEraMH.

3.4. Bueurnuii Buj paboOTHHKA TIPH WMCIOMHEHUHM MM TPYJOBBIX OOS3aHHOCTEH B
3aBUCHMOCTH OT YCIIOBHM TPYJIOBOM  [ESITETBHOCTH  JOJIKEH  CHOCOOCTBOBATH
YBaXKUTENbHOMY OTHOLICHHIO IPakIaH K OPraHM3allMM, a TakXke, MPU HEOOXOTHUMOCTH,
COOTBETCTBOBATh OOLIEIPUHATOMY I€JI0BOMY CTHIIIO, KOTOPBIA OTIHYAIOT CAEPIKAHHOCTD,
TPaAMIIMOHHOCTb, AKKY paTHOCTb.

4. OTBeTCTBEHHOCTH 32 HapylueHHe MooxkeHui Kogexca

4.1. Hapymenue paOoTHHKaMH TMoNoxeHWH Hacroswero Konekca nomiexur
MOpaJIbHOMY OCYXKICHHMIO Ha COOpaHHUsX (COBEIIaHHAX, KOH(PEepeHUUsX), a B Claydasx,
NpeNyCMOTPEHHBIX (elepalbHBIMU 3aKOHAMH, HapylleHue nonoxeHui Konmekca Bieyer
NIpMMEHEHKE K pa0OTHHUKY Mep IOPUINYECKON OTBETCTBEHHOCTH.

4.2. Cobmonenne padboTHHKOM TonokeHui Kogekca yduThiBaeTCs IpU Ha3HAUYEHUH
MOOLIPEHHH, IPH HAIOKEHWH AWCHUIUIMHAPHBIX B3bICKAHHM, a Tak)Ke IIPH OLEHKe
3P PEKTUBHOCTH €ro AesiTeIbHOCTH.

4.3. HapyuieHre npaBuil aHTHKOPPYNLUHMOHHOTO TMOBENECHUS BJIEYET IIPOBENEHUE
CIIy’)KeOHOTO  pacclieflOBaHHUSI IO OOCTOSTENBCTBaM BO3HMKHOBEHHUS KOPPYMNLMOHHO-
OIIaCHOU CUTYAaLUH.

4.4. PaOOTHUKM B 3aBUCUMOCTH OT TSKECTH COBEPLICHHOIO IPOCTYIIKA HECYT
JUCLUIVIMHAPHYIO,  aIMMHUCTPATUBHYHO, TPaXKIAHCKO-IIPABOBYID U YIOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUH C 3aKOHO/aTe1bcTBOM Poccuiickol Denepanuu.

4.5. Ecnu paboTHUK He yBepeH, KaK HeoOXOJWMO MOCTYIHUTh B COOTBETCTBHH C
HactoaM Komekcom, OH JOKeH 0oOpaTUThes 3a KOHCYJIbTallMeH (pa3bsCHEHHSIMH) K
CBOEMY HEIOCPEACTBEHHOMY pPYKOBOIMTENO JHOO B KaApOBOE WM IOpUHYECKOe
NOJpa3/ielieHue oOpraHu3aluM, Ju00 K JODKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a
peanuzaunio AHTUKOPPYNIIMOHHOM MONUTHKH.




